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Thorpe House Early Years Foundation Stage 

Supervision Policy 

Thorpe House Early Years is made up of a Reception Class.  

The boys are supervised at all times throughout the day; their welfare, health and safety and 

happiness are of paramount importance. We operate a Breakfast Club at the main building from 

0730 hours; this is supervised by the Gap Tutor. The Gap Tutor walks the boys to Lower School 

for the start of the school day.  

Parents or carers hand the boys over to the class teacher, teaching assistant or Head of Lower 

School on arrival each morning. The boys are taken through to their cloakroom area and onto their 

classroom; the teaching assistant and class teacher are there to supervise this handover.  

Register is taken to ensure we know attendance and the Office manager phones parents to check 

on any absences or boys who might be late in, alerting the teachers and recording reasons for 

absence on the registers. 

Free-Flow: 

 

As the day unfolds the boys in Reception remain on the whole in their Early Years learning 

environment, which comprises their classroom, the Covered Way and the Learning Garden. When 

boys free-flow between the classroom and that immediate outdoor space, one member of staff 

supervises the outdoor spaces and the other is inside the classroom. Where only one member of 

staff is on duty with the Reception boys, free-flow must take place in either the classroom or the 

outdoor space. The outdoor spaces are perpendicular to one another and the duty staff are mindful 

of where to place themselves if both are in use.  

 

When setting out the equipment each day and during sessions, staff must be safety conscious. 

 

Staff on duty outdoors must always be aware of the safety of the boys in their care, be vigilant at all 

times and never leave the outdoor area for any reason unless another member of staff has taken 

over responsibility. Boys should be discouraged from behaviours such as using sticks as weapons or 

any rough play. It is most important for staff to move around the outdoor areas constantly so that 

all areas are adequately supervised.  

At the end of the session the outdoor areas should be scanned carefully in case boys are left 

outside unsupervised. All equipment should be stored away sensibly and carefully, to allow for safe 

and easy removal next day.  

In the event of an accident, details must be written up as soon as possible in the first aid book. The 

child’s parent must be informed of the accident and treatment.  

Climbing apparatus should be set out on the grassed and safety surface areas whenever possible. If 

the hard areas are used, safety mats should cover the surrounding area. Boys’ clothing should be 

monitored carefully e.g. unfastened shoelaces and buckles, scarves and ties on anoraks which are 
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too long can easily cause accidents, particularly on wheeled toys. On the field, boys wear their 

tracksuits and welly boots to keep them safe. 

Boys will be encouraged to look before they jump off apparatus; boys will also be encouraged to 

leave space between themselves and the child in front when crossing planks or climbing up/down 

apparatus, at Forest School and in PE.  

Whenever boys carry equipment they should be taught how to do it and adults should be aware of 

the risks involved and minimise them to ensure safety.  

Leaving the EYFS Learning Environment: 

The boys have lessons in other areas of the school and walk to these areas with a member of staff, 

who headcounts them before departure and on arrival. Other learning environments include Griffin 

Hall, the Food Room, the Library, the Theatre, the Music Room, the Church, the Servery and 

Dining Room, the Swimming Pool and Forest School. Each of these venues will include a new 

member of staff, who is fully qualified and who understands the need to headcount, supervise and 
keep the boys safe.  

The boys are not permitted to run in school, unless in the playground / field; and with due care and 

attention in the forest environment and at PE. Boys are supervised at short break, which they share 

with all of Junior aged boys, by three members of staff, and again at lunch break by two members of 

staff (lunch break on the field is only Pre-Prep aged boys until 1250, where the older boys join play 

for the next 10 minutes and a third member of staff joins duty). 

If the boys need to remain inside due to bad weather, the Reception boys join the Year 1 and 2 

boys and stay in one of these classrooms, supervised by a member of staff. They sit and watch 

something on the interactive white board. 

When school trips take place, we ensure high ratios for the Reception boys and the teacher will be 

accompanied by a teaching assistant. Boys would be headcounted on and off buses and accompanied 

around the venues with a staff at top and tail of the boys, who would walk in pairs. Supervision is 

made easier for us as the boys wear their blazers and caps to most venues. Where tracksuits are 

worn, they wear ‘Thorpe Explorer’ vests on top, so they can easily be spotted. On trips, the boys 

wear a bracelet which gives Thorpe House School’s name and phone number, in case a boy 

becomes lost.  

Supervising Dining 

Reception boys have a fruit or vegetable snack at 1000 hours, in their classroom, supervised by 

their class teacher or teaching assistant. We work with parents to ensure healthy and safe snacks – 

for example, grapes must be chopped in half. The boys are supervised choosing their lunch, carrying 

it, while eating it and when clearing away their trays. The teacher or Head of Lower School and 

teaching assistant always eat lunch with the Reception boys. 
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Supervision at Forest School 

The boys are taught by Miss Sacha, our Level 3 Forest School Leader. She supervises the boys with 

another member of staff, usually the teaching assistant. Boys use the toilet before the session but, 

where they require using the toilet during the session, the teaching assistant will walk them the 

short distance back to school, while Miss Sacha holds the remaining boys in close proximity. During 

the session, some boys are collected by the speech and language therapist, who checks in with Miss 

Sacha and the teaching assistant, so headcounts are checked. On returning a boy from a session, the 

speech and language therapist would hand over her charge to the teaching assistant or Miss Sacha. 

Boys are accounted for at all times.  

Supervision at the Swimming Pool 

The swimming coach teaches the boys by getting into the water with them. For the initial lessons, 

at least until the boys establish trust with Miss Sophie, gain the required confidence and understand 

the drill, another member of staff supervises them in the water too. The class teacher remains on 

pool side throughout the lesson.  

The End of the Day 

At the close of every day, the boys get ready for club or home in the EYFS learning environment. 

The Office Manager supplies an updated list of club attendance and the boys are sent to the clubs 

for a 1545 start. Boys going to the After School Club are taken next door to the Library and 

handed over to the After School Club Supervisor, Mrs Mullaly. Boys who are going home at 1530 

hours are handed over to their parent or carer by the class teacher, teaching assistant or Head of 

Lower School.  

Teachers supervising clubs take their own registers, supplied by the Office Manager and ask about 

the whereabouts of boys who have not turned up to a club. At the end of clubs, the supervising 
teachers hand the boys over to their parents and carers, or send boys to the After School Club to 

wait for collection.  

After School Club closes at 1800 hours, while clubs end at 1630 hours. There is always an 

additional member of staff on the Lower School site, to maintain safeguarding policy, until the last 

boy is collected from After School Club. 

Natasha Doran 04/10/2021 

Head of Lower School:_________________________________ 

Headmaster:_________________________________________ 

 

 

 


