
 
 

Admissions Policy 
 

This policy applies to all sections of the school including EYFS 
 
 
1. Introduction 
 
 We believe that the decisions relating to whether a child is admitted to Thorpe House or 

not should be open to scrutiny. This policy lays down the factors that are taken into 
consideration in making decisions on admittance.  

 
 
2.  Aims and Objectives 
 
2.1 Thorpe House is an Independent Boys’ School. As such it only accepts boys onto the 

school role. The Governing Body takes the view that it is to the advantage of the boys on 
the role to keep the school as a single sex institution. 

 
2.2 The fundamental ethos of Thorpe House is as a small school which has small classes and 

which admits boys of different abilities and from different backgrounds. Admission is only 
granted to boys who will clearly benefit from the type of education available at the school. 

 
2.3 Thorpe House is a through school and we accept boys from 3 years up to 16.  In general 

we expect boys to be a member of their correct chronological year group. 
 
2.4  Once a boy has been admitted to Thorpe House School he has the right to remain a 

member of the school until the end of Year 11 subject to satisfactory behaviour and 
satisfactory academic effort and achievement.  

 
2.5 If we feel a pupil on roll would be better served academically by attending a specialist 

school or that the time spent by teachers catering for his special needs in the classroom is 
detrimental to the needs of the rest of the class, then we reserve the right to ask parents 
to remove their son to another school. In such instances we would work closely with 
parents to find a suitable alternative and would not enforce such a demand until such an 
alternative had been found.      

 
 
3.  Class Sizes 
 
3.1 We normally have a two-form entry into each year group.  
 
3.2 From Reception up to Year 6 the maximum number of pupils that will be admitted to any 

class is 18. The nominally full class size is 16 but the Headmaster reserves the right to fill 
extra places up to the maximum. 

 
3.3 In Years 7 to 8 the full class size in 16.  

 
3.4 In Years 9 to 11 the maximum number which will be admitted to a class is 14. The 

nominally full class size is 12 but the Headmaster reserves the right to fill extra places up 
to the maximum. 

 

 
 
3.5 We have the capacity twice every three years to take up to 36 boys into one of the top 

three year groups, and arrange these as two class groups but teach them in three groups of 
12. In such circumstances we would admit up to 16 boys in the Year 7 year group which 
was going to follow through into the relevant Year 9.    

 
3.6   If there is space available we will always offer a place in a class to a sibling, subject to 

satisfactory behaviour and satisfactory academic effort and achievement,  who is a present 
member of the school, or if we are going to offer a place to a brother into a different class. 

 
 
4. Registration 
  
 No boy can be considered for entry to the school until he has registered. Upon receipt of 

a registration form and fee the boy is put on the relevant waiting list. If he is looking for 
immediate entry and we have a space in the relevant year group he will be asked to come 
for assessment immediately. Otherwise he will be asked to come for assessment at the 
appropriate time prior to entry. 

 
 
5. Waiting Lists 
 
5.1 Sons of members of staff are put to the top of the waiting list once a registration form has 

been completed. These boys do not have to pay a registration fee. 
 
5.2 Brothers of boys who are current members of Thorpe House are automatically put to the 

top of the waiting list, or in second place if the previous paragraph applies, once the full 
registration process has been completed. 

 
 
6. Entrance assessment 
 
6.1 Boys applying for a place in Reception up to Year 2 are given some informal testing which 

involve reading, writing and some mathematics. Boys applying for a place from Year 3 up to 
Year 6 are given assessment tasks in comprehension, writing, reading and mathematics. 

 
6.2   Boys applying for a place in Years 7 to 11 are given assessment tasks in comprehension, 

writing, mathematics, reading and science. 
 

Pre-Registered Boys 
 

6.3 External boys being assessed for entry into Year 3 are assessed in the October prior to 
entry. This involves being at school for two hours during the course of a school morning. 

 
6.4    Boys being assessed for entry into Year 7 are assessed in the November prior to entry. 

The boys are invited into school for a half day. In addition to the standard assessment tasks 
they are also given a short interview. The interview provides the school with the 
opportunity to get a picture of the whole boy so a decision is not solely based on academic 
results.  

 
6.5 Boys being assessed for entry into Year 9 are assessed in the November prior to entry. 

The boys are invited into school for a half day. In addition to the standard assessment tasks 
they are also given a short interview. 

 
 



 
 Late Registrations 
 
6.6 If a boy registers after the assessment days have taken place and there are still places 

available or he is registered for entry into a year group other than the key entry points, 
then he is invited to come to school and spend a day with the year group he would be 
joining. If this is not possible then he is invited to come for two hours in order to sit the 
assessment tasks. If he comes for the day he will complete the assessment tasks at various 
times throughout the day as well as attending lessons with the year group he is hoping to 
join.  

 
6.7 If a boy is applying for entry and is currently abroad then the assessment can be replaced 

by looking at the boy’s most recent report and taking a written reference from his current 
school.  

 
 
7. Passing the Entrance Assessment 
 
7.1 To pass the assessment test, a boy must show that he is capable of producing work that is 

up to a standard which will allow him to flourish at Thorpe House.  The required standard 
is related to the level at which other boys in the year group are, or will be, working.  In 
general this is a standardised score of 100+ in English and mathematics. 

 
7.2  In circumstances where a boy is applying for entry to a year group which is particularly able 

and the boy would not be working below the standard of boys in a typical year group we 
will carefully consider the effect his joining the class would have upon himself and the rest 
of the class before reaching a decision on whether he has passed his assessment or not.  

 
 
8. Scholarship and Bursary entry 
 
8.1 Thorpe House offers academic scholarship entry places to boys joining Year 3 and 7. It also 

offers one Sport, Performing Arts or Art Scholarship each year to a boy entering Year 7. If 
nobody is awarded one of the Year 7 scholarships then they are offered again for the start 
of Year 9.  

 
8.2   We also offer one Bursary place in each year group from Year 3 onwards which is eligible 

for up to100% discount and is means tested.  
 
8.3   Details of the conditions and eligibility for these awards can be found in our Scholarships 

and Bursaries policy. 
  
 
9. Discrimination 
 
9.1 The school wishes to be non-discriminatory in all aspects of admission. 
 
9.2 We do not discriminate against those who have learning or physical disabilities in terms of 

admission.  We welcome pupils with physical disabilities provided that our site can 
accommodate them. However, parents of children with special educational needs or 
physical disabilities must discuss their son’s requirements with us before he sits the 
entrance exam.  

 
9.3 We do not discriminate against anyone applying for admission on grounds of race, skin 

colour or faith. However, an offer of a place to any pupil is subject to the parents’ 
agreement to abide by school policies. Thorpe House has a Christian foundation, and the 

 
Christian faith and beliefs underpin everything that takes place at the school. We do not 
necessarily expect pupils to share a Christian faith but we do expect them to respect and 
cooperate with the Christian character of the school. 

 
9.4 Every boy is expected to attend assembly and any church services during the year. 

Assemblies and services are regarded as a fundamental part of school life and are times 
when the whole school community comes together. Although these events have a 
Christian basis they are not run in a way that is contrary to other beliefs.  

 
9.5 Every boy is expected to conform to school uniform rules. Situations where special 

considerations are made are detailed in the School Uniform policy. 
 
9.6 The School-Parent contract that parents fill in as part of the admissions process requires 

them to confirm their agreement to the school’s rules and regulations and highlights 
certain particular aspects of these.  

 
 
10. Age at Entry 
 
10.1 In most situations pupils are placed in the correct curriculum year according to their date 

of birth. In this respect the year runs from 1st September to 31st August. 
 
10.2 If parents wish their son to be considered for a place in a year group outside of their 

correct curriculum year then the school will take each individual case on its merits. In 
normal circumstances the school will not agree to such anomalies, but where a child is 
moving country from one educational system to another, a child has medical reasons for 
increased or lack of maturity, a child has had a prolonged illness, when a child’s birth date 
is extremely close to the boundaries or when the results of entrance assessments indicate 
particularly superior or weak academic achievement, then the possibility is investigated. 

 
10.3  In such circumstances of 10.2, consideration is also given to parents’ intentions for the next 

stage of education after Thorpe House. It is usually inadvisable for a boy to be in the wrong 
age cohort if he wishes to apply for Grammar School entry at some point in the future. 

 
10.4 If the school accepts a boy into a year group other than his chronological one, the parents 

have the right to demand that the boy is moved into the correct age group at some point 
in the future if a place is available. The school will advise on whether this is a suitable 
course of action and if parents choose to proceed against the school’s advice then the 
parents have no right to demand extra tuition or coaching within the school to make the 
transition easier. 

  
  
11. ISC Code of Conduct 
 
11.1 If an application for a place is received from the parents of a boy who is currently at 

another ISC school, then Thorpe House will follow the ISC code of conduct. Specifically, a 
place will not be offered to a boy until such time as the current school has been informed 
of the parents’ intention to look for a place elsewhere, and there has been contact 
between Thorpe House and the current school to ensure that all financial obligations will 
be met and to take up a reference on the boy. 

 
 
 
 
 



 
12. Review and Monitoring 
 
12.1 The Governing Body review this policy with the Headmaster at regular intervals. The 

Finance and General Purposes committee of the Governors which meets on a monthly 
basis discuss entry numbers and the sizes of different year groups and make 
recommendations for changes to full Governing Body.  

 
12.2   The Headmaster and the Senior Leadership Team regularly discuss the format of entrance 

assessments and make changes to these based upon the experiences of previous years.    
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